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WELCOME

From our Board of Directors
Dear Parents,
Thank you for considering Columbus Christian School for your children’s preschool program. As a parent, I know there is nothing more precious to you than your child, and we, the Board of Directors, appreciate the confidence you have placed in us to provide the highest level of care for your child. It is our goal to provide developmentally appropriate activities for every child to enhance their cognitive, motor, social, and language skills in a Christian environment. We want to partner with you to help your child become all that God intends for them to be.
CCS has a strong leadership team and an excellent staff that runs the daily activities of the school. The Board of Directors’ role is to work with the Director in developing policies, providing support, and assisting both the employees of CCS as well as each family associated with the school.

Please spend time reading the parent handbook, as it contains important information and policies that govern our school. Please be aware that you are responsible for following each of the policies outlined in the handbook. If you have any questions, please do not hesitate to contact Judy Smith, Director. The Board of Directors is also willing to meet with you should you have a concern.

We look forward to an exciting year helping your children grow in Christ!

In Christ’s Service,
Emily Monahan
Emily Monahan
CCS Board of Directors

From our Director
Dear Parents,

Welcome to a new school year at Columbus Christian School! I can’t believe that I am starting my fourth year at CCS. We appreciate your confidence and trust in us. We will always strive to take excellent care of your child and be living Christian examples for your children. The responsibility you have given us will not be taken lightly. 

Please read your handbook carefully. There have been some changes made in some of the MS state regulations and some of the CCS rules and policies. Always remember to sign your child in or out. This is VERY IMPORTANT! These sheets are checked frequently so we know how many are in the building. The state monitors this and you could have a $50 fine to pay. If you have ANY questions, please come by the office and express any concerns you have. 

We want CCS to be a safe learning environment for our children to grow academically, emotionally, socially and importantly, spiritually.

In His Service,

Judy E. Smith

Judy E. Smith

Director

From the Minister of the Columbus Church of Christ and Statement of Faith

Dear Parents,

We are delighted that you chose to enroll your child in our school. CCS exists to teach your child in a caring, Christian atmosphere. Christianity is our business and we take it seriously. At CCS, you will find a friendly administration and teachers who delight in not just teaching your child, but in building a relationship with them.

If you are new to our program, you may have some questions about how we operate on a day-to-day basis. Let me assure you that we have well-informed staff members in our office and in the classrooms who know what is going on and would be happy to assist you with any questions you may have. We also have a Board of Directors, should you need their services.

As a ministry of the Columbus Church of Christ, we want you to know a little about our desire to serve this community through the school. It is our sincere aim to not only help you by helping your children, but to share our faith with your entire family. Far from being a comprehensive statement of faith, consider the following, which may give you a broader understanding of who we are, as a church and a school.

· “We believe the Bible to be the inspired Word of God, and that it holds the answers to our struggles in life, as well as the ability to point us to eternal life in Heaven.”

· “We believe that Jesus is God’s Son, and that He came to teach us the way that we should live, that He lived a perfect life, was crucified and after three days, was resurrected to live again.”

· “We believe that God loves humanity beyond understanding and that we have great worth in His eyes, and that because of our shortcomings, we stand in need of His love.”

· “We believe that the family of God should bind together in fellowship, worship, and in the mission of telling others about His great love.”

We would love to have you visit with us at any time. Please come and worship with us on Sunday morning at 10:25 a.m. Prior to that, our Bible classes meet at 9:30 a.m. We come together again for evening worship at 5:00 p.m. On Wednesdays, at 7:00 p.m., we meet for Bible study. We often fellowship with each other at many times and places during the week. I, personally, would invite you direct any questions you may have to any of our Elders, a group of godly men who oversee all the ministry efforts of the Columbus Church of Christ. I stand ready to assist you in any way I am able.

For Christ,

Billy Ferguson
Billy Ferguson

Pulpit Minister

MISSION, PHILOSOPHY, AND HISTORY

Mission Statement

The Mission of Columbus Christian School is to provide a quality Bible-based education taught by Christian teachers in a clean, safe, and compassionate environment, and to identify and develop the academic, social, and spiritual potential of each child in partnership with God and family.

“And Jesus increased in wisdom (mentally) and stature (physically) and in favor with God (spiritually) and man (socially).”


~Luke 2:52 NIV

Philosophy

We believe that God is the creator of all things and inspires and guides us through His Holy Word, the Bible; that God created man in His own image to fulfill His purpose, which is to glorify Him; and that there is an unbreakable bond between the Lord’s church, the family, and the school.

“Though one may be overpowered, two can defend themselves. A cord of three strands is not quickly broken.”


~Ecclesiastes 4:12 NIV
School Purpose

The purpose of Columbus Christian School is to provide an excellent academic and Christ-centered program that leads an infant/preschool student to a successful school experience. That child will become encouraged to follow God’s plan and perfect will for his/her life. This is accomplished:

· through godly teachers setting an example of Christ in their own lives (modeling);

· through chapel services and Bible classes, where students are challenged to learn more about the Bible and life applications, enabling them to make practical decisions concerning their everyday lives (spiritually);

· through an excellent curriculum where the Word of God is woven throughout (educationally);

· through activities that stretch a child’s limits, endurance, and build character (physically);

· through consistent enforcement of godly preferences of conduct, behavior, and appearance (molding); and

· through a safe, disciplined, and loving environment (socially).

“….that in all things He might have the preeminence.”


~Colossians 1:18 NIV

School History

In 1996, the Elders of Columbus Church of Christ gave permission for the establishment of a childcare center that would be opened under the direction of Rhonda Clark and her staff. In August of that year, the doors of Noah’s Ark Christian Learning Center (NACLC) opened to 67 students and their families. In June 1997, Rhonda’s husband received a military assignment. Edna Cole and Glenda Monahan then assumed the administration of the center. It was at that time that Columbus Christian School became a seed planted in the eldership of the church and staff of Noah’s Ark. Nine children were enrolled in the kindergarten class and our preschool had grown to nearly 200. As the school year progressed, the Board made the decision to open first grade in the fall of 1999 and add an elementary grade each year thereafter, up through the fourth grade.

Fall of 1999 also brought a name change. As we grew as an elementary school, the Board decided to change the name of our program to Columbus Christian School. The transition to the new name was hard, since for several years our reputation had been built as Noah’s Ark. The year 2000 brought the addition of second grade and the expansion of two new kindergarten classes. The entire student body (infant through second grade) had then topped 250. Our second graders were promoted to the third grade for the 2001-02 school year. One portable classroom was purchased to house second and third grade. An additional portable classroom housed third and fourth/fifth grade for the 2003-04 academic year. In the fall of 2004, we downsized to infants, preschool, and kindergarten in order to provide a more focused program. Amy Crownover became the director of CCS. During the 2006-07 school year, the portable trailers were moved off the church and school property and we no longer had a kindergarten class. We continue to focus entirely on the daycare and preschool needs of the community. In 2008-09, we welcomed a new director Judy Smith and assistant director Lisa Harris.

As we look back over the few short years Noah’s Ark/Columbus Christian School has been in existence, we marvel at God’s hand at work. Dedicated teachers, space, and supplies have appeared when we thought there was no possible way for us to go any further. Talents that were needed for specialized positions came at just the right moment. Our daily prayer is that God will continue to actively work and direct the program at Columbus Christian School, allowing us to serve the community with the highest quality of academic Christian education, to reach out to families in His name, and to continue to expand to fit His plans.

School Verse

“Train up a child in the way he should go, and when he is old he will not turn from it.”


~Proverbs 22:6

INFORMATION AND POLICIES

Admissions


Columbus Christian School accepts children from six weeks old through five years old. Parents must complete the Registration Form, pay the $90 registration fee, and provide an up-to-date shot record on a Form 121 (from the doctor or health department), and complete the CACFP Form to be considered for enrollment.  There is also a $90 supply fee. Emergency medical information, accurate phone numbers, and children’s allergies must be on file in the office.  We must have a letter from a doctor stating the allergies. According to Mississippi State Health Regulations, personal information must be updated each August. It is the parent’s responsibilities to ensure these items remain current, especially as new shots are administered.

Attendance and Absences

Regular and prompt attendance in our preschool program is important, as each lesson builds on the one before it.  Please have your child here by 8:30 a.m. Preschool classes begin with chapel at 8:30 a.m. Check with your child’s teacher for a schedule for the remainder of the day. Establish a routine each day to be here on time and allow your child the maximum benefit from the entire curriculum we have prepared for them. If your child is ill, please let us know he/she will be absent.

Arrival and Departure

The center opens at 6:30 a.m. and closes at 6:00 p.m. An adult must sign children in and out of the center.  Please do not send an older child under 18 in to sign someone out. The sign-in/out sheets are located in the hallway near the school entrance. Sign-in sheets are official documents of CCS and writing must be legible and full name must be signed. If your child is new and his/her name does not appear on the list, write his/her name at the bottom of the correct list before signing in or out. Please do not drop off your child during naptime. This is disturbing to teachers and children. Your child will be allowed to leave the center only with a person you have authorized on your registration form. If you must have someone else pick up your child, you must provide written notice in the office. Guests and visitors are also required to sign in and out at the office.

You will be charged a late fee for anytime your child is picked up after 6:00 p.m. ($1.00 per minute thereafter, payable immediately to the staff member left in care of your child.) If a parent or an adult listed on the pick-up sheet cannot be reached by 6:30 p.m., the child will go home with a member of the administration. He/She will continue their attempts to reach the parents. All late fees will apply.  Please be on time, our teachers have family obligations also.
Please check your child’s backpack, cubby, or hallway hook at the end of each day for your child’s work or notes that are sent home. Newsletters and/or weekly folders go home each Friday and folders need to be returned each Monday.  If you arrive at the center in an unfit condition (i.e.-under the influence of drugs, alcohol, or without proper car seat/restraints), we will not release your child to you. We will call another person listed on your pick-up list.

Affiliations

Columbus Christian School is a ministry of the Columbus Church of Christ and is governed by a separate Board of Directors. Our facility is licensed by the Mississippi State Department of Health, Child Care Licensure Division (P.O. Box 1700, Jackson, MS 32915; phone: 601-576-7613.) The toll-free Child Care Facility Hotline telephone number is 866-489-8734.

After School Care

After school care is offered for any child in Kindergarten and up. You will be charged for the number of days you use the after school care program. The registration fee is $90.00 and the per-day fee is $8.00. Late fees also apply if you arrive after 6:00 p.m. at the rate of $1.00 per minute. The late fee is payable immediately, in cash, to the teacher on duty.

An after school snack is provided for all children. We usually do not have room for drop-in care. If an emergency arises, we will do our best to accommodate your child. On early dismissal days, we will have after school care, but please let the office know a week in advance for those after school students who arrive before 3:00 p.m. from other schools.

In the after school program, the students will have a set limit of thirty minutes to one hour of homework time per day. We believe this is an adequate amount of time to be helpful to parents who work late, but will not make the children feel overwhelmed or overworked.

Parents will be responsible for getting their children here from their schools and signing them in to our care. No teacher will be allowed to pick up a child for you.
Biting Policy

CCS would like for all the parents in our toddler classrooms to be aware of our policy regarding biting. Please be aware that biting will occur with this age group. We will do all within our control to keep it from happening. This policy will define for you all the steps that will be taken when a biting incident does occur. If you have any questions, please call or stop by the school office.

· Reasons children bite: Toddlers are in the process of developing language skills. However, at this point, they do not have the vocabulary to always express their emotions. For example, they cannot tell another child to move out of their space; consequently, they will bite to get the child to move. Toddlers are unable to discriminate between an animate object and an inanimate object. They will bite a hand as easily as a teething ring, not realizing the hand has feelings. They truly have no intentions of hurting; their only desire is to gain space, a toy, food, etc. For some toddlers even negative attention is better than no attention. If a classroom is inadequately equipped, toddlers will bite to gain access to a “loved” toy. Poorly supervised rooms are a breeding ground for situations that may provoke a child to bite. Toddlers want to be in control and will use biting to gain control among their peers. Teething is another reason toddlers will bite. They will reach out for an object (whether a teething ring or a hand or arm) to help alleviate the pain. Toddlers are great imitators and will imitate biting. Because they are also experimenters, toddlers will bite to see what happens.

· Actions that will be taken by our caregivers if biting occurs: Any biting incident is not an event that will be taken lightly, but we will be careful not to over dramatize the event either. First, one teacher will tend to the child that was bitten. Teachers wear gloves to thoroughly clean the wound with soap and water, apply an antibiotic ointment cream, and apply ice, if necessary, to reduce swelling. The child that has been bitten will be reassured and calmed. Another teacher will tend to the child who was the biter. Every effort will be made to emphasize that biting is not appropriate—the teacher will help the biter choose appropriate words to relate the need for space, the desire for a toy, etc. The teacher will also show both children how to use soft touches to let the other child know to move or share.

· Communication with parents about biting incident: When your child entered our toddler program, we talked about this being the “biting state.” Unfortunately, no child is immune from being bitten or being a biter. If your child is bitten, you will be notified as to the extent of the bite and the circumstances surrounding the incident. The incident will also be noted on the child’s daily sheet. The parents of the child who bit will also be notified of the incident and all the circumstances surrounding the event. The incident will be noted on his/her daily sheet as well. At no time will the name of either child be revealed to either parent.
· Techniques to prevent biting in the classroom: In an effort to discourage biting, we will strive to have many toys in the classroom (multiples of favorites.) An adequate amount of food will be set before each child at snack time and meal time. Adequate space will be provided for each child to have freedom of movement without interfering with another child. Our classroom layouts in the toddler rooms are specially designed to have as much space as possible. Our teachers are trained to space themselves around the room so they are able to be aware of all events happening in the room. This positioning will also allow them to anticipate situations that may cause biting to occur and allow them to intervene before a child is actually bitten and model behavior and words that the child should use to gain space, get a toy, or express frustration. Staff-to-child ratios will be strictly adhered to so each child will receive individual attention to eliminate the need for biting for attention’s sake. If one particular child persists in biting, the classroom teacher will keep a log of each incident documenting the circumstances surrounding the event, each child involved, and any other pertinent information that would allow us to establish a pattern. If a pattern can be established, then we can change this situation or events to keep the biting from recurring.

· What will NOT be done concerning a biting incident: Biting is a traumatic event for everyone involved—the children, the parents, and the center personnel. However, there are certain things that will NOT be done when a biting incident occurs. To avoid a child being labeled as a “biter,” the names of children involved in a biting incident will not be revealed to parents. A child will not automatically be dismissed from the program because every situation is different and requires individual assessment. There may be a situation where temporary removal from the center will help the child get over the “biting phase” This decision will be made in conjunction with the parents. However, the Director will make all final decisions for dismissal. No child will be bitten back—this is not an option in any circumstance.
Calendar 2010-2011
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August


1
Summer Program ends


6
In-Service for Teachers


8
First Day of School
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February


10
Chili Supper Fund-Raiser

14
Valentine’s Parties

       20      CCS closed for President’s Day
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September


5
CCS closed for Labor Day

8
Parent Open House - 5:00-6:30

13-14
Date for school pictures

26
Cheesecake Fall Fund-raiser begins
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March


11
Daylight Savings Time begins

22
Spring Program
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October


3-7
Book Fair

31
Octoberfest
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April


6
CCS closed for Good Friday
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November


6
Daylight Savings Time Ends


17
Thanksgiving Feast


23
CCS closes at 4:00 p.m.


24-25
CCS closed for Thanksgiving
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May


17
Preschool Graduation


28
CCS closed for Memorial Day
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December

7
 CCS Holiday Program

17
Christmas Parties

23
CCS closed for Christmas holiday

26
CCS closed for Christmas holiday


30
CCS closes at 3:00 pm
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June


4
Summer Program begins


21
Parents Day
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January

2
CCS closed for New Year’s holiday

16
CCS closed for Martin Luther King, Jr
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July


4
CCS closed for Independence Day


Chapel

Chapel is an integral part of our school day. It provides a great start to the day. It includes singing, prayer, the pledge, and a lesson from the Bible. We hear great messages from preachers, youth ministers, the Bible teacher, or our faculty members each day. The children will learn basic Bible facts, stories, and history. Parents are welcome to attend any day. Chapel begins at 8:30 a.m. on a daily basis for preschool classes.

Child Abuse

Any suspected incidences of child abuse or neglect will be reported immediately to the Department of Human Services as per state rules and regulations.

Communication

School to Home:

Columbus Christian School publishes a newsletter for parents and families. The Christian Chronicle is sent home every two weeks. Newsworthy items, general information, and dates of upcoming events appear in the Chronicle. Please look for it in your child’s backpack or homework folder on Fridays. Teachers will often send home notes and other pertinent information on parties or special projects.

Home to School:

Please feel free to contact us anytime during office hours with questions or concerns at 241-5600. Teachers can be contacted with a note from you and they will call you during a break, if needed. You can also contact the Administration in the following ways: by telephone Judy Smith 386-6119 or Lisa Harris 497-0747, or by e-mail colmbuschristianschool1@yahoo.com

Complaint and Conflict Procedures

“If a brother sins against you, go to him privately and confront him with his fault. If he listens and confesses it, you have won back a brother. But if not, then take one or two others with you and go back to him again, proving everything you say by these witnesses.”


~Matthew 18:15-17 NIV
As a Christian school, we believe in the following conflict resolution policy that is in the Bible. It is called the “Matthew 18 Principle.” If you are offended by someone or have a complaint with someone, you take it to that person only. We do not tolerate gossip and slander in the halls between parents, faculty, or students. Please try to work out any misunderstandings or miscommunications at the lowest level possible. For example, if you have a problem with a teacher, first go to the teacher. If the problem remains unsolved, go the Columbus Christian School Administrator.  If the issue is still not resolved, you may write a request to see the board of Directors.  See the Director for the correct procedure.
Curriculum Overview

· Our infants and toddlers have creative lesson plans posted outside the classroom doors. Interaction with caregivers is the foundations for much of the infant and toddler learning. We work on discovering the world around us; learning new vocabulary, playing learning games, and games that help develop gross and fine motor skills. The library and Bible teachers visit weekly.

· Our two-year-old classes use center time and interaction with other children to develop social skills and enhance learning skills. Monthly calendars reflect weekly themes to be incorporated in centers and daily circle time. Age appropriate skills, vocabulary building, games, creative play, learning centers, and daily activities help our children prepare for our preschool program. Library will be once a week and Bible twice a week.

· Our three-year-old classes use center time, circle time, and daily activities to introduce letters and sounds they make. Monthly calendars reflect weekly themes to be incorporated in centers and daily circle time. Age appropriate skills, vocabulary building, games, creative play, learning centers, and daily activities help children prepare for our four-year-old curriculum. Library will be once a week. Bible and Spanish are offered two to three times a week.

· Our four and five year old classes learn each letter sound, how to write each letter, and many other reading readiness skills. Our four and five year olds use center time, circle time, and daily activities to introduce these concepts. Monthly calendars reflect weekly themes to be incorporated in centers and daily activities. Age appropriate skills, vocabulary building, games, creative play, learning centers, and daily activities help children prepare our preschoolers for Kindergarten. Library will be offered once a week. Bible and Spanish will be offered two to three times a week. Memorization of a weekly Bible verse is part of this curriculum.

· Preschool curriculum is aligned with the Mississippi Curriculum framework for preschoolers.

Daily Reporting and Progress Reports

Infants and toddlers will have a written daily report issued. This will help you to know how many naps, feedings, and diaper changes your child has had each day. The two-year-olds have a chart on the wall documenting successful potty times. Our three- and four-year olds give out progress reports in January and in May. We evaluate readiness skills for Kindergarten. Please return the January progress report so that we can add the year-end assessments and comments.

Diapering and Toilet Training

Infants through two-year-olds must provide their own diapers, and we will furnish wipes. Those parents whose two-year-olds are in the process of toilet training need to supply pull-up training pants or several changes of underclothes. Prior to beginning potty training, documentation from the parents that this process has begun must be placed in your child’s file. This is a state requirement.
Due to the chance of increasing the exposure to germs that cause diseases, we are unable to wash or rinse soiled diapers and clothing. Although receiving soiled clothes is not pleasant, this policy protects the health of all children and staff.

Discipline

“Discipline your son, and he will give you peace; he will bring delight to your soul.”


~Proverbs 29:17 NIV
The following guidelines apply to all classrooms and areas of the school:

· We teach and strive for “first time obedience” (doing what you are told the first time.) This is one way we keep your child safe.

· Be respectful of adults and fellow students.

· All children are expected to be kind to one another.

· Keep hands, feet, and objects to yourself.

· Raise your hand and wait to be called on. (three-year-olds and older)
· There is no talking in the hallways, to respect those who are learning.

· No gum is allowed on our school grounds.

· Rocks and sticks are not to be thrown on the playground.

· There is no horseplay allowed in the restrooms.

· School and church property must be respected and cared for.

· NO toys are to come to school in backpacks unless requested by the teacher, for share/show-and-tell days, or as soft sleep-time toy.

· Spitting, hitting, pinching, biting, inappropriate language, defiant behavior, and disrespect will not be tolerated.

Our discipline policy is directed toward teaching the child appropriate behavior and self-control. We strive to be consistent in our overall handling of discipline issues, but we do take into consideration each individual child. We do not intimidate, humiliate, frighten, or physically harm any child when applying discipline. Emotional support will not be withheld from any child as a form of discipline.
The teacher sets forth classroom guidelines and reward systems. Most discipline issues will be dealt with in the classroom with the teacher, but occasionally students will need to be removed from the classroom. Negative consequences will occur for breaking the rules and rewards will be given out for obeying the rules. Types of discipline will include loss of privileges, time out, phone calls to parents, conference with parents, probation, behavior contracts, or suspension. A behavior contract might be written with specific behavior changes required in order for a student to remain at CCS. If a contract is required, a parent conference will be conducted.

Rewards might be earned as a class or individually with a small treat or other special incentives. We want to keep our atmosphere positive and believe in rewards and goals as a way to achieve this. Rewarding those who make wise and right choices helps encourage students and makes our school an excellent learning environment. Administration deals with behaviors that become excessive, maintains contact with the parents of the students, and makes final decisions on probation, suspensions, or behavior contracts. Our goal is a safe, creative, progressive learning environment where all students can thrive and excel.

We believe that no student can be allowed to interfere with a teacher’s right to teach, and that no student can be allowed to interfere with another student’s right to learn. As a Christian school, we hope to instill life skills in the areas of good discipline, self-control, respect, and responsibility.
Dress Code

· Preschoolers need to wear comfortable play clothes and tennis shoes. As we play outside on most days, open-toed sandals and flip-flops are not appropriate “running and playing shoes” and should not be worn.

· In preschool, we paint, color, and do all kinds of fun and messy things. Do not send your child in fancy, dressy, designer-type clothing. We try to protect clothing with smocks, but at times clothing may get messy.

· Please clearly label all clothing, hats, and gloves with your child’s name.

· Bring a change of clothing for your child in case of accidents or if a child gets messy during art activities. The teachers will remind you to update these during seasonal changes.

· Please do not put beads in your child’s hair (three-year-old and under). This is a choking hazard and can be quite harmful to other children in the classroom, as well as your own.

Financial Policies

Registration Fee

The registration fee is non-refundable. Applications for enrollment will not be considered without the registration fee included. Upon payment, a place is reserved for your child. The fee covers insurance, basic administrative and office cost, and supplies. The registration is due in the spring for the next school year; this is to adequately prepare us for the space we will need for the beginning of the school year (August). Registration cannot be paid on a delinquent account.
Supply Fee

Each student has a yearly supply fee due by July 31. This fee pays for all consumable materials, including workbooks, wipes, paper towels, trash bags, arts and crafts, paper, paint, glue, and some special projects. Supply fee cannot be paid on a delinquent account.
Tuition

· Our school is totally dependent on prompt payment of tuition fees. You may choose to pay your child’s tuition yearly, by semester, monthly, or weekly as long as your account is not delinquent. All weekly tuition is due for the week on Monday of the week your child is attending.

· A late fee will automatically be added if payment is not received by Wednesday. The late fee is $10.00 and will be assessed each week that the tuition is late.

· The tuition remains the same each week, regardless of absences or illness.

· Payment by check will be subjected to a return check policy. A fee of $25.00 will be charged on all returned checks. After two returned checks, payments must be made in cash or money order. Please make payment to the office, leave in the payment box, or mail to the school. Do not ever leave cash in the payment box. Always wait for your receipt when paying with cash.

· A family’s account should remain current at all times. If a student’s account becomes delinquent by two weeks (ten working days) or three hundred dollars ($300.00), a notice will be given. If a child’s account remains delinquent for the third week (a total of fifteen working days), then that child will not be allowed to remain in the center. Suspension of a student under these circumstances does not guarantee re-admittance.

· All financial transactions are to be handled directly with the school business office. Financial transactions that cannot be resolved by the school business office will be referred to the Administrator or the Board of Directors.

Columbus Christian School Fees and Tuition

Annual Registration-$90.00 / Supply Fee-$90.00

(This applies to full and part-time programs)
 Teddy bears, Inchworms, and Bunnies (Infant Program)
$105.00 per week

(Only full time available)

· All supplies are furnished with the exception of diapers, formula, and mats.

Monkeys, Giraffes, and Zebras (Two- and Three-Year-Old Preschool)
Five days-$95.00

Three days-$75.00

Two days-$60.00

· All supplies are furnished with the exception of diapers, mats, and covers.
 Lions, Dolphins, and Pandas (Four- and Five-Year-Old Preschool)
Five days-$90.00

Three days-$75.00

Two days-$60.00

· All supplies are furnished with the exception of mats and covers.

 Tigers (School Age After School Program)
$8.00 per day

Registration-$90.00
Summer Program for School Age Child
Registration-$65.00


Five days-$85.00
Three days-$75.00


Two days-$60.00
One day-$30.00
Fire and Disaster Drills

Fire drills are conducted monthly to ensure that rapid and safe exits are a matter of habit. Children are instructed from the very first week of school what the drill procedures for each classroom will be. Preschool classes are dismissed to the playground in an orderly fashion and remain there until the drill ends. Infants and toddlers are assisted in an orderly exit with the use of cribs and wagons.

Fire extinguishers, carbon monoxide detectors, and smoke detectors are located throughout the building and are checked on a monthly basis.

Disaster drills in the event of a tornado or other significant events are routinely conducted. We use our hallways to shield students from glass and windows. We have a weather alert monitor in the office turned on during inclement weather, as well as use internet weather services to monitor the local weather closely. In the event there is a need to evacuate the building, children will be taken to designated locations listed under the Weather section of this handbook.

First Aid and Illness Policy

If your child is injured during school hours, the following steps will be taken:

1. If the problem appears to be minor in severity, the teacher will personally check the student and determine if any medical attention is needed.

2. If the problem does not appear to be severe, but the student is ill or injured enough to warrant being sent home for the remainder of the day, the teacher or office staff will call the parent.

3. If the student appears to need immediate medical attention, the teacher will call the Administrator and remain with the student until the Administrator arrives. The parents will then be notified and a decision will be made regarding the emergency medical assistance.

4. If the Administrator judges the student to need emergency medical assistance, arrangements will be made for transporting the student to a medical facility and parents will be contacted immediately. Students may be transported by a staff member or EMS and accompanied by a CCS staff member. We require our staff to be first aid and CPR trained.

5. Most injuries at school are minor—bumps, scrapes, insect bites, etc. We maintain first aid supplies in the office, including bandages, itch cream, antibiotic ointment, antiseptic wash, etc. Our office personnel and the teachers can use these items to solve most of the basic small injuries to students. We always contact parents if in doubt.

6. It is very important that your child’s allergy and medical information is made known to us and updated as necessary, so that we may treat them and their injuries with all the necessary precautions.
Illness concerns and exclusion guidelines:

If your child has been running a fever (100 degrees or higher if taken under the arm), has diarrhea, or has been vomiting, DO NOT bring him/her to school. We must consider the welfare of all the children and staff members in our facility.

· If your child has frequent (three or more episodes in a twenty-four hour period), runny, watery, or bloody stools, he/she will be excluded from daycare until the child returns to normal stools. According to the Center of Disease Control recommendations, a child who is not toilet trained and has diarrhea should be excluded from the child care setting regardless of the cause.

· Other illness concerns which require exclusions from daycare are: Vomiting two or more times in a twenty-four hour period; body rash with a fever; sore throat with a fever; severe coughing; thick mucus or pus draining from the eye (pinkeye); yellow skin and eyes (jaundice); and continuous irritability and crying.

· We do our best to clean and disinfect to keep germs to a minimum, and we appreciate your cooperation in keeping sick children at home when they are subject to infecting others.

· If your child becomes ill (according to the above mentioned guidelines) while at school, you will be contacted and expected to pick them up within 20 minutes of being notified.

· If your child is too sick to be outside for recess, then your child is too sick to be at school. We go outside most days and you may request that your child sit quietly beside the teacher on the playground. According to Mississippi State Department of Health, each child must have outside time on a daily basis when weather permits.

· Please notify us if your child has a contagious/communicable disease. The Mississippi State Department of Health requires that we report all communicable diseases. Please see the chart below listing the communicable diseases we report.

· Please provide a note from the doctor upon returning to school after your child has been absent with a contagious disease, stating that the child is no longer contagious.

Communicable Diseases


The Mississippi State Department of Health requires us to report either by telephone or mail Class 1 or Class 2 diseases that occur in our school. Some of these illnesses that you need to inform us about immediately include:

· Class 1: hepatitis, HIV infection (including AIDS), rabies, smallpox, tuberculosis, syphilis, cholera, measles, diphtheria, pertussis, encephalitis, E-coli, and any unusual disease or manifestation of illness.
· Class 2: Chlamydia (genital infection), gonorrhea, Lyme disease, meningitis, mumps, poisonings, rubella, salmonella, strep, pneumonia, and tetanus.
Some intestinal diseases may require that all students in a classroom have stool cultures conducted. If this issue arises, you will be contacted individually to arrange this for your child.

Food Policy

CCS does provide breakfast foods, a nutritional lunch, and afternoon snack each day during the appropriate meal times. Children in the Teddy Bear room may bring unopened infant foods for breakfast for those students. For infants through five-year-olds, breakfast will be served from 7:30 a.m. to 8:30 a.m. None will be served after that time. Lunch schedules will be posted according to your child’s classroom. No lunch will be served after these times. If your child will be arriving after 9:00 a.m., you must call in to reserve a lunch. Otherwise, you must feed your child before arriving at school.

A variety of food items are prepared to expose children to different kinds of foods. Children will be encouraged, at least, to try new food items. Weekly menus are approved by the Mississippi State Department of Health and are posted on the menu board by the cafeteria and outside each classroom.

If your child is on a restricted diet for any reason, such as allergies, you will need to provide lunch/snacks to meet their needs. A written statement from the doctor listing the food allergies must be on file in your child’s record.  Please see the office for an allergy form to give your physician to fill out.
Infants need to provide their own formula, bottles, and unopened jarred baby food until the child is ready to eat table food. Bottles and baby food must be clearly labeled and dated with the child’s name. Food that is not used will be returned after 48 hours (state regulations prohibit us from serving opened food.)

No outside food is allowed to enter the building with your child for any reason, with the exception of parties or birthdays. There will be no other exceptions.
Insurance

CCS carries liability insurance. Individual student accident insurance is not available. In the event of an accident, parents must file with their insurance company first.

Lost and Found

Please label all articles of clothing and items that come to school. If something is missing, please notify your child’s teacher immediately so that they may search for the item. Do not bring valuables or sentimental, irreplaceable objects to school that could be lost or broken.

Maximum Number of Hours in Childcare

A child should not remain in childcare for more than ten hours per day.

Medication Policy

To protect a child from an overdose of medication, CCS will no longer dispense or administer any type of medicine. The only exception is if your child develops a fever while at school. In this case, a parent will be contacted to ask permission to give the child a fever-reducer medication, such as Tylenol. It will only be administered once that day. If the fever persists or the child has gotten worse, the parent will be contacted to pick up the child.

If your child has a prescribed medicine to be taken at certain times, you will need to make arrangements to administer the medication yourself. CCS will no longer accept signed-in medication. Older children will be allowed to keep inhalers with them, if they can administer this medication themselves.

Naptime

· All children are required to have a rest time during the day. The length of time will be determined by age. Children are encouraged to sleep, but may rest quietly on their mat. Quiet music is played and lights are off to help children rest.

· If you must pick up your child during the midday, please schedule it before or after naptime (12:30-2:30 p.m.) It is disruptive to the other students to have children arriving or leaving during naptime.

· All children in Bunnies through four-year-old classes must bring a vinyl-covered nap mat and a crib sheet or king-sized pillowcase (depending on the class) and a small crib blanket for naptime. The cloth mat with attached blanket and pillow will meet the sheet and blanket requirement; however, the vinyl mat is still required. These items must be clearly labeled with your child’s name. The nap mat must remain in good condition. If your child tears his/her mat, you will be required (as per state regulations) to bring a new one. If a mat and blanket are not provided within two weeks of entry, a fee of $15.00 will be added to your account to cover the cost of purchasing a mat and blanket.

· Blankets and sheets must be taken home each Friday, washed, and returned on Monday.

· Naptime sleep toys must be soft toys that make no sound. These items will be left in their cubbies for the week. Please explain this policy to your child so this matter is settled before they choose what they bring.

· Teddy Bears and Inchworms do not need to bring blankets or sheets. We provide sheets and blankets for them and launder them daily.

Nondiscrimination Policy

Columbus Christian School admits students of any race, color, religion, national, or ethnic origin to all the rights, privileges, and activities generally accorded or made available to students at the school. It does not discriminate on the basis of race, color, religion, national, or ethnic origin in the administration of its educational policies, programs, athletic, or other school-administered programs.

Open-Door Policy

Our school encourages parents to visit our classrooms at any time. We want you to feel a part of everything that happens here. You do not need to set up an appointment. Other visitors or relatives do need to make prior arrangements to visit our school and classrooms.

Organizational Chart


Board of Directors


└Director




└Assistant Director




└Bookkeepers



└Teachers and Caregivers, Cafeteria personnel, and support staff

Parent-Teacher Conferences

Parents are encouraged to talk with individual teachers concerning any questions they may have about their child. Conferences can be arranged by contacting the school office or the teacher.

Personal Belongings
 Each child’s personal belongings should be clearly labeled. Items (coats, hats, sleeping mats, blankets, and sheets) are stored in such a way that they do not come in contact with another child’s belongings.

Photography
 We routinely photograph our classroom activities. These pictures are posted on bulletin boards or in advertising occasionally. Please sign the permission slip regarding photography in the back of this handbook and on the enrollment form.

School and Office Hours

The office is open from 7:30 a.m. until 6:00 p.m. The Director or Director-designee is available during all open hours (6:30 a.m. to 6:00 p.m.)

School Closings for Holidays

Columbus Christian School is closed in observance of the following holidays:

· Labor Day

· Thanksgiving Day and the following Friday

· Christmas Eve and Christmas Day (or applicable days)
· New Year’s  Eve (or applicable day)
· New Year’s Day (or applicable day)
· Dr. Martin Luther King, Jr. Day

· President’s Day

· Good Friday

· Memorial Day

· Independence Day
Please check the school calendar for specific days each year. We feel that all our teachers are entitled to time off to spend with their family and friends.
Summer Program


We offer a summer program for all children. Each week is full of fun activities and field trips for elementary-age children. Weekly themes include some water play activities. Summer program children will be divided by age and preschool children remain in their current room. There is a registration fee and supply fee for Kindergarten and elementary students only to cover administrative costs and the cost of all the craft supplies and field trips. Preschool summer programs are part of your annual fee. Look for information about special summer curriculum in May. Copies will be available in the school office.

Sun-Safe Practices

Sun-safe practices will be used in determining outside play. Sunscreen will be applied to students one-half hour before going outside during the months of April through September 15th (see permission slip at the end of this handbook.) Students will not go outside if temperatures exceed 95 degrees or it is deemed to be too hot by the Administrator. The hours from 10:30 a.m. through 2:00 p.m. shall be avoided for outdoor play during the hottest months.

Traffic

Please drive slowly through the parking lot and around the building. There are always children coming to school, leaving, or going across to the playgrounds.

Remember that the parking lot is a one-way drive and the speed limit is ten miles per hour. Preschool students are small and not visible when standing behind a car. Watch for them! For that reason, safety cones will be placed in the four parking spaces nearest the school entrance. Please do not park in these spots.

Use of Campus by Non-School Groups

Columbus Christian School recognizes the need for children to participate in extra-curricular programs designed to produce a well-rounded individual. We also recognize the need for these programs to “come to where the children are” for the sake of convenience. Therefore, we grant recognized programs the use of our facility upon the approval of the school Director. An established policy is available in writing in the school office.

The following guidelines must be adhered to:

· A “Building Use” contract must be signed and on file in the school office.

· The school staff must clear events with the church calendar to ensure there is no conflict. The church groups and CCS have priority.

· The program shall in no way interfere with classroom activities.

· An authorized adult shall be in charge and responsible for the activity at all times.

· Groups shall carry their own liability insurance.

· All activities will be scheduled between the hours of 6:30 a.m. and 6:00 p.m., while a school coordinator is on the premises.

· Space used in the building shall be left neat and clean.

· Failure to comply with any of these guidelines will result in the cessation of the group using the facilities.

Use of Students in Fundraising Policy

All fundraising events will be conducted through mail-outs or requesting orders from parents, family members, and friends. Students are not to go door-to-door selling. Money generated for fundraising will be used for various purposes. In order to keep tuition and fees to a minimum, the difference in our budget must be made up by fundraising monies. Therefore, we expect every child to participate in fundraising.
Volunteering

We are happy to have parent volunteers assist us in the classroom with parties, field trips, in the library, and doing some “at-home” projects. If you are interested, you may talk with your child’s teacher or with the office about volunteering. There are a variety of ways you can be involved in your child’s school.

The Mississippi State Department of Health does have requirements for those who volunteer on a regular basis. Volunteers who contribute 120 hours per year will have documentation on file that includes a copy of their shot record and will be required to sign in with the office. The law requires these volunteers to be fingerprinted and undergo a background check. This is to ensure the safety of your children. Thanks for being available to help at CCS!

Water Safety

For activities that take place in wading pools with water depth of one (1) foot or less, the following is required:

· There shall be a person with a valid CPR certificate and a valid first aid certificate present at all times.

· The ratio shall be maintained at all times.

· Wading pools shall be cleaned after each use.

Weather

In the event of bad weather, Columbus Christian School will NOT follow the same closing schedule of the city schools. Please listen to WCBI-Channel 4 for emergency announcements that will be made in the event that the center will not be open on a particular day due to severe weather conditions or emergency situations. When bad weather strikes, we do monitor it on a weather alert monitor and the online weather channel site and will take any appropriate action needed to keep parents and children safe. In the event of an evacuation of our building, you will be able to locate the emergency location we have gone to by contacting either WCBI or 911.

Emergency Locations:

1864 Waverly Ferry Road
140 Co-Op Rd

Columbus, MS 39705
Columbus, MS 39705


(662) 245-0595
(662) 328-4918
Weapons Policy

We have a school Weapons Policy, available for your review in the office. Your child’s safety at CCS is the highest priority; therefore, we have NO tolerance for anything that might inflict harm in any way to your child. Please make sure your children do not bring anything to school that doesn’t belong at school.

The following represents the highlights of the Weapons Policy, so please be familiar with them:

1. Weapons will always be confiscated, if possible.

2. Parents will always be notified and a note will be placed in the student’s permanent file.

3. Pocket knives, sling shots, sharp objects, cap pistols, water guns, toy guns, and other such potentially injurious objects will be viewed as “weapons” and will be treated as such as we dispense appropriate consequences.

4. Physical assault or threatening talk is not tolerated.

5. Those in any violation of any part of our Weapons Policy are subject to suspension, expulsion, and/or notification of police.

Withdrawal Policy

Any child withdrawn from the center must present a two week written notice to the office and clear their account with the bookkeeper.

SIGNATURE PAGE

Please read the statement below, sign, and return only this page to the school office to complete your child’s enrollment package. It is a state requirement that this page be in your child’s file.

For ____________________________________ (Child’s Name)

I have received and read a copy of the Columbus Christian School Parent’s Handbook. I agree to abide by all the policies therein. I have received a copy of the Child Regulations Summary for Parents designated by the licensing agency for distribution. I understand there is a copy of the Mississippi State Rules and Regulations governing childcare centers and the childcare regulations summary for parents available in the school office if I would like to see it. I understand there is a copy of all policies governing CCS available to me in the school office.

__________________________________________

______________________

(Signature)







(Date)
I further understand that I am financially responsible for all tuition and fees for my child/children while they are attending Columbus Christian School. Payments must be kept current or I understand that I will be in jeopardy of dismissal and/or late fines. A two-week written notice must be given for withdrawal or I will be charged for these two weeks.

I have read, understand, and agree to follow the above financial policies.
__________________________________________

_______________________

(Signature)







(Date)



_______________________



(Last 4 of parent’s SSN)
From time to time we update our web page and add pictures of school-related events. We occasionally use photos on bulletin boards and in advertising. We will need your permission to use any photos that may have your child in it. Please sign below if it is permissible to use your child’s picture in any of these ways.

_________
Yes, I give my permission for my child’s photo to be used in the above

(Initial)
areas such as our website, bulletin boards, and advertising.

_________
No, you may not use my child’s picture for school events.

(Initial)
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